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Enter your work, school, or Microsoft account

Sign-in address
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%" Create team
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3.2 AANTt Staff

Select a team type
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Staff leaders are owners of staff teams and add others as members. Each staff team allows you to
communicate, share important documents, and set up a Staff Notebook to track common

administrative goals.
e
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Meeting Everyday| @

Description (optional)

’ SN2

Private - Only team owners can add members

Create a team using an existing team as a template 3‘3
Create a team from an existing Office 365 group h
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Add members to Meeting Everyday

Start typing a name, distribution list. or security group to add to your team. You can also add people
outside your organization as guests by typing their email addresses.

l;tart typing a name or group

\ 34.1 \ 4.2

3.4.4

3.5. Wnaundntuiulaenisasdsntulrnuiiaus iy
3.5.1. AN More options (M&steix)

3.5.2. AaN Get link to team

Meeting Everyday

p

Manage team
General 3.5.1 9

Add channel

i &3

Add member

Leave the team

2
Edit team ’

Get link to team

<
®
V4
@
&

i Delete the team

Manage tags

3.6. NINUUAADIULVBIENITA UL
3.6.1. Owner a@unsausuwss Winaudnlufile
3.6.2. Member ausinaundniiiusinlall usanunsaLeave Group Mouazanunsoiia
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Add members to Meeting Everyday

Start typing a name, distribution list. or security group to add to your team. You can
also add people outside your organization as guests by typing their email addresses.

Start typing a name or group

[tthipornKhumprasert Member v/ X

3.7. 115379 Channel
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= D @ v v oA = Y 1w
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3.7.1. Adn More options (&)

3.7.2. Aan Add Channel
Meeting Everyday

General 374

’ £33 Manage team
E

Add channel
Add member

Leave the team

Get link to team

=
«
¢ Edit team
@
Q

Manage tags

il Delete the team
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< All teams ME General Posts Files 1morev + ® Team
Ve Y =8

4 1 General
4.2 Welcome to the team!

Start a new conversation. Type @ to mention someone.

\ Try @mentioning the team name or staff names to start a conversation

A @ O @ B G B Q m o

4.5. yndeeanisnaundunisaunuilieani 1< "RV aunun
4.6. MUNTDANUNABINTABUNSU

4.7. aan Send
dTadasy 45

Reply 4.7

Av ¢ @ @ B Q> Q & . B

4.8 N5\l Emoji Meme 3o Gif

Start a new conversation. Type @ to mention someone.

A ¢ Q@ B B> R = . B
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5.1 MIUssyuuuuTiuiindnil Meet now =

Start a new conversation. Type @ to mention someone.
, = =
A C © [ B o B W e B

5.1

5.2 aunsanziavselandesasidisinyseyula

Want to add 4 subject?

Y

Meet now

(] Schedule a meeting

5.3 M3UsEyUuuUAIIaIUsEYNAing Calendar

5.4 PANTH + New Meeting

E Calendar St Meet now

March 2020 - April 2020

5.
30 31 01 02 ¥ 03

L2 & 3 B SR



25

5.5 Jousgawideanisuseyuuazain Save

New meeting Details Scheduling Assistant “ Close

Time zone: (UTC+07:00) Bangkok. Hanoi, Jakarta \
7 |ddiite 55

& Add required attendees + Optional
B Mar29, 2020 330PM -
Mar 29, 2020 400PM ~ 30m @  Allday

(%) Does not repeat

1= Add channel

@ Add location

= B 7 U S ¥ A KA rRwmgephv I,

Type details for this new meeting
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6.1. AANT Files

6.1

< All teams ME General Posts Files 1morev +

ME

Meeting Everyday

General I} ’ -

6.2. a5 13lnSnsdlnenand + New

6.3. visodwivanliidndnii Upload

< All teams ME General Posts Files Staff Notebook -+
ME + New ¥ T Upload @ Copy link
’neral \
. 6.3
Meeting Everyday 6.2 -
1 Name
General h
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